UBND TINH BAC NINH CONG HOA XA HQI CHU NGHIA VIET NAM

QUY PAU TU PHAT TRIEN Déc 1ap - Tw do - Hanh phiic
Sé: 46 /QD-HPQL Bdc Ninh, ngay 19 thang 11 nam 2025
QUYET PINH

Ban hanh Quy ché chi tiéu ndi b ciia Quy Pau tw phat trién tinh Bic Ninh

HOQI PONG QUAN LY QUY PAU TU PHAT TRIEN TINH BAC NINH

Cdn cir Nghi dinh sé6 147/2020/NP-CP ngay 18/12/2020 ciia Chinh phii vé
T6 chite va hoat dong Quy Pau tw phdt trién dia phwong;

Cén cir Thong tw s6 86/2021/TT-BTC ngay 06/10/2021 ciia Bé Tai chinh vé
huéng dan thi hanh mot sé diéu ciia Nehi dinh s6 147/2020/NP-CP ngay 18/12/2020
ciia Chinh phii vé Té chitc va hoat dong Qui Pau tw phdt trién dia phirong;

Can cir Théng tw s6 96/2015/TT-BTC ngay 22/6/2015 ciia BY Tai chinh
huéng dan vé thué thu nhdp doanh nghiép tai Nghi dinh s6 12/2015/ND-CP ngay
12/2/2015 ciia Chinh phit quy dinh chi tiét thi hanh Ludt sita d6i, b6 sung mét sé
diéu cuia cdc Ludt vé thué va sira doi bo sung mot s6 diéu cua cdc Nghi dinh vé
thué va sira doi, b6 sung mot sé diéu cia Théng tw sé 78/2014/TT-BTC ngay
18/6/2014, Théng tw sé 119/2014/TT-BTC ngay 25/8/2014, Théng tw so
151/2014/TT-BTC ngay 10/10/2014 cua Bo Tai chinh;

Can cir Quyét dinh s6 289/0P-UBND ngay 29/9/2025 ciia UBND tinh vé viéc
phé duyét Piéu lé to chirc va hoat dong Quy Dau tw phat trién tinh Bac Ninh;

Can cir Quyét dinh so 54/0D-UBND ngay 21/7/2025 ciia UBND tinh vé
viéc thanh Idp Quy Pau ti phat trién Bdc Ninh;

Cén cir Quyét dinh so 289/0P-UBND ngay 29/9/2025 ciia UBND tinh vé viéc
ban hanh Diéu Ié to chirc va hoat dong cia Quy Dau tw phat trién tinh Bac Ninh;

Cén cir Nghi quyét so6 02INQ-HPOL ngay 13/11/2025 ciia Héi dong quan 1y
Quy Pau tu phat trién tinh Bdc Ninh vé viéc thong qua cac van ban, Quy ché cua Quy
Dau tw phat trién tinh Bac Ninh;,

Theo dé nghi ciia Ban diéu hanh Quy tai To trinh sé6 31/TTr-ODTPT ngay
18/11/2025.

QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu noi bo cia
Quy Dau tu phat trién tinh Bac Ninh.
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Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky. Cac ché do, dinh mrc
chi quy dinh tai Quy ché nay duogc thyuc hién tir ngay 01/7/2025.

Bii bo cac Quyét dinh s6 12/QD-HPQL ngay 24/5/2022 vé viéc ban hanh
Quy ché chi tiéu ndi bd cua Quy Pau tu phat trién tinh Bac Ninh (cii) va Quyét
dinh s6 98/QD-HPQL ngay 25/9/2023 vé viéc ban hanh Quy ché chi tiéu ndi bo
ctia Quy Pau tu phat trién tinh Bic Giang (cii).

Piéu 3. Hoi déng quan 1y, Ban diéu hanh, Ban kiém soat, nguoi lao dong
Quy va cac tb chirc, C& nhan co lién quan cin ctr Quyét dinh thi hanh./.

Notnién: TM. HQI PONG QUAN LY
- Nhu Diéu 3; N
- Luu: VT, KHTC. T; CHU TICH

GIAM POC QUY PAU TU PHAT TRIEN
Vi Thanh Quyén



UBND TINH BAC NINH CONG HOA XA HQI CHU NGHIA VIET NAM
QUY PAU TU PHAT TRIEN Déc lap - Tu do - Hanh phuc

Bdc Ninh, ngay 19 thang 11 ndam 2025

QUY CHE CHI TIEU NQI BQ
(Ban hanh kém theo Quyét dinh so:46 /OD-HDOL ngay 19 thang 11 nam 2025
ciia Hoi dong qudn Iy Qui Pau tie phdt trién tinh Bdc Ninh)

Chuong I
QUY DPINH CHUNG

Pi¢u 1. Pham vi diéu chinh va déi twong ap dung

1. Pham vi diéu chinh

Quy ché nay ap dung dbi véi cac khoan chi tiéu ndi b ctia Quy Pau tu phat
trién tinh Bac Ninh (sau day goi tat 1a Quy).

2. Béi tuong ap dung

a) Hoi dong quan 1y, Ban Piéu hanh, Ban kiém soat va Ngudi lao dong lam
viée tai Quy;

b) Cac co quan, to chirc va ca nhan c6 lién quan.

Piéu 2. Giai thich tir ngir

Nhitng thuat ngit duoc sir dung trong Quy ché nay dwogc hiéu nhu sau:

1. Hoi dong quan 1y: Chu tich, Pho Chu tich, cac Thanh vién;

2. Ban diéu hanh: Giam doc, cac Pho Giam doc, K¢ toan trudng;

3. Ban Giam doc: Gidm doc, cac Pho Giam doc;

4, Ban kiém soat: Truong Ban kiém soat, cdc Thanh vién;

5. Nguoi lao dong: Bo may gitp viéc ctia Ban diéu hanh (bao gém tir
Trudng phong trd xuong).

Piéu 3. Nguyén tic chi

1. Giam ddc (hodc c6 thé uy quyén cho Pho Giam ddc) 12 nguoi phé duyét
tat ca cac khoan chi tiéu trong ndi bo Quy.

2. Céc khoan chi phai dung muc dich, tiét kiém, hiéu qua va hop 1¢.

3. Cac khoan chi phai dam bao day da chung tir, héa don theo quy dinh.

4. B6 phan ké toan chiu trach nhiém kiém soat tit ca cac khoan chi tiéu noi
bo cua Quy.
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Chuong II )
QUY DINH CU THE

Diéu 4. Chi tién lwong, thi lao, tién cong, phu cip va cac khoan chi khac
1. Chi tién luong, thu lao:

a) Tién luong ctia Ban diéu hanh, Ban kiém soat chuyén trach, Nguoi lao
dong 1am viéc tai Quy va thi lao cua thanh vién Hoi dong quan 1y Quy thue hién
theo quy dinh cua phap luat ap dung d6i voi doanh nghiép do Nha nudc nam gitr
100% vbn diéu 18 va quy ché tién luong, thu lao, tién thudng cua Quy;

b) Hang thang, Van phong Quy theo di, tong hop Bang chdm cong cua cac
phong, ban trinh Giam doc (hodc ngudi duge uy quyen) ky duyét sau o chuyén
phong Ké hoach - Tai chinh (viét tat 1a phong KH-TC);

¢) Phong KH-TC cén cir Quy ché tién luong, tién thudng ciia Quy 14p bang
thanh toan tién luong trinh Giam doc Quy (hodc nguoi dugc iy quyéen) duyét va
lam thu tuc chi trd cho nguoi lao dong.

2. Chi lam thém gi0: Thuc hién theo quy dinh tai Diéu 98 Bo lut Lao dong
20109.

Ngudi lao dong khi 1am ngoai gid phai c¢6 phiéu bao lam viéc ngoai gio
duoc Truong phong ky xac nhén trinh lanh dao phu trach phong duyét. Pén cudi
thang, cac Truong phong c6 trach nhiém téng hop sé gio 1am thém trong thang,
chuyén dén phong KH-TC 1am thu tuc thanh toan.

3. Tién an giita ca:

- a) Péi twong duge thanh toan tién an giita ca bao gom: Ban diéu hanh, Ban
ki€m soat chuyén trach va nguoi lao dong dang lam viéc dén thoi diém c6 huong luong
(trtr truong hop hop dong lao dong quy dinh cu thé tirmg mirc thu nhap dugc huong);

b) S6 ngay duoc tinh tién an gitia ca: Ngay cong lam viéc thuce té, ké ca ngay
Jam thém, di cong tac, tap hudn (c6 du sé gid lam viéc tiéu chudn trong ngay).

Nhiing truong hop khong duge thanh toan tién an gitta ca: Ngay khong
lam vi€c, ké ca ngay nghi 6m dau, nghi thai san, nghi phép, nghi khong huong
luong, nhimg ngay lam viéc khong du s6 gio lam viéc ti€u chuan (duoi 50% s6
gi0 tiéu chuén).

¢) Mtic chi tién 4n ca: 1.100.000 déng/nguoi/thang.

4. Chi BHXH, BHYT, BHTN, kinh phi cong doan theo quy dinh cua phap
luat c6 lién quan.

5. Ché d0 nghi hang nam (nghi phép): Theo iéu 113 Luat Lao dong ndm 2019.

6. Trang phuc lam viéc:

Vao thang 12 hang nam, Ban diéu hanh, Ban kiém soat chuy@n trach va
Nguoi lao dong c6 mat lam viée tai Quy (khong ké lao dong trong thoi gian hop

dong thir viéc) duoc cap phat trang phuc lam vi¢c. Truong hop khong thyc hién
cap phat thi dugc khoan chi bang tién mit dé tw mua sam trang phuc.


https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Bo-Luat-lao-dong-2019-333670.aspx?anchor=dieu_98
https://thuvienphapluat.vn/van-ban/Lao-dong-Tien-luong/Bo-Luat-lao-dong-2019-333670.aspx?anchor=dieu_98
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~ Mic chi bang tién hogc hién vat khong vuot qua 5.000.000
dong/ngudi/nam, trudng hop thoi gian lam viée khong du 12 thang thi duoc thanh
toan tuong trng vai thoi gian lam viéc theo miure trén.

7. Chi kham suc khoe dinh ky:

a) D6i twong va thoi gian thyc hién: Ban diéu hanh, Ban kiém soat chuyén
trach va Nguoi lao dong lam viéc tai Quy duoc kham strc khoe dinh ky 1 1an/nam.

b) Hinh thirc khdm va trinh ty thu tuc thanh toén:

- Hinh thtc kham: C6 02 hinh thuec:

+ Mot 1a: Quy to chire ky hop dong véi co sd'y té, bénh vién dé kham tap trung;

+ Hai 1a: Ban diéu hanh, Ban kiém soat chuyén trach va Ngudi lao dong tir
chu dong kham strc khoe dinh ky.

- Muc chi cho ca 02 hinh thac kham trén khong qua 5.000.000
dong/ngudi/nam.

- Tha tuc thanh toan:

+ D01 voi truong hop Quy ky hop dong véi co s¢'y t€, bénh vién thi thanh
toan theo Hop dong;

+ Pdi véi truong hop Ban diéu hanh, Ban kiém soat chuyén trach va Nguoi
lao dong ty di kham dinh ky: Véan phong lam dau moi tong hop danh sach, hoa don,
phiéu thu kham bénh hop 1€ cua vién chirc, nguoi lao dong theo 02 dot (thang 5 va
thang 11) d¢ lam dé nghi thanh toan gtri phong KH-TC trinh 1anh dao phé duyét.

8. Chi phu cap kiém nhiém ciia hoat ddng nhén uy thac

Chi tién phu cip cho céc thanh vién Hoi dong quan 1y, Ban Kiém soat,
Ban di€¢u hanh Qu¥y nhan tuy thac, mtrc chi nhu sau:

a) Chu tich Hoi dong quan 1y: 3.000.000 dong/ngudi/thang;

b) Thanh vién Hoi dong quan 1y, Truong Ban kiém sodt, Ban Gidm doc:
2.500.000 dong/ngudi/thang;

¢) Ké toan trudong, Thanh vién Ban kiém soat: 2.000.000 dong/nguoi/thang.

Péi voi cac chic danh kiém I}hiém nhiéu vi tri trong mot Quy nhan uy
thac, thi dugc huong mot mirc phu cap theo muic cao nhat.

9. Céc khoan chi ¢6 tinh chat phuc loi:

a) Tépg cac khoan chi c6 tinh chat phuc lgi khong qua 01 thang luong binh
quan thyc té thyc hién trong nam;

b) Trong ndm cac khoan chi ¢6 tinh chét phic loi chi truc tiép cho Hoi dong
quan ly, Ban di€u hanh, Ban ki€ém soat chuyén trach va Nguoi lao dong da tinh
vao chi phi dugc trir thi can dam bao nguyén tac mot khoan chi phic lgi khong
hach todn trung ttr hai nguon (tinh vao chi phi va nguén quy phuc 1o1);

¢) Cac khoan chi dugc thuc hién theo Quy ché quan 1y, sit dung quy khen
thudng, quy phuc lgi cua Quy.
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10. Chi cho cong tac dao tao lai nghé cho Ban diéu hanh, Ban kiém soat
chuyén trach va Ngudi lao dong 1a nit, t6 chirc kham stc khoe thém nhu kham
bénh nghé nghiép, man tinh hodc phu khoa cho nit, chi bdi dudng cho lao dong
nit sau khi sinh con, muc chi khéng qué 2.000.000 dong/ngudi/niam.

Thu tuc thanh toan:

- Trudng hop chi cho cong tac dao tao lai nghé, té chic kham sirc khoe
sinh san thi phai c6 day du héa don ching tir theo quy dinh;

- Chi bdi dudng cho lao dong nit sau khi sinh con thi lap danh sach ky nhan
hoic chuyén khoan.

11. Chi khac: Cac khoan chi khac cho Hoi ddng quan 1y, Ban Diéu hanh,
Ban kiém soat chuyén trach va Nguoi lao dong dugc thyc hién theo quy dinh tai
Thong tu s6 86/2021/TT-BTC ngay 06/10/2021 va cac quy dinh cua phap luat
d6i v6i doanh nghiép do Nha nude nim giir 100% von diéu 1.

Pi¢u 5. Tam ng

oL Nguyé[] tac: Chi tam ung cho cac d6i tuong quy dinh tai diém a khoan 2
bicéu 1 Quy ché nay dé thuc hién cac ndi dung cong viéc quy dinh tai Quy ché
nay, khong chi tam tng cho muc dich ca nhan.

2. Thu tuc tam ng va hoan tra tam ung:

a) Khi c6 nhu cau tam tng, ngudi tam tng lam giéy dé nghi tam ng (theo
mau) c6 chit ky xac nhan cua Truong phong quan Iy truc tiép, sau do chuyen den Ké
toan trudng xem xét, dé xuat Giam doc Quy (hodc ngudi duoc uy quyén) quyét dinh;

b) Trong tho1 han nhan tam trng dugce duyét, ngudi tam img c6 trach nhi¢ém
str dung sd tién da duoc tam tng dung muc dich va truc tiép ké khai day du cac
ndi dung vao gidy dé nghi thanh toan tam trng (theo mau) dé thanh toan cac khoan
tam ung. Qua thoi han hoan tra tam rng, néu khong co6 giai trinh hop 1y dugc
Trudng phong tryc tiép xac nhan, Ké toan truong bao cao Giam doc trir vao luong
dé thu hoi tam mg;

¢) Phong KH-TC c6 trach nhiém theo d&i va don dbc thanh toan cac khoan
tam Ung.

Piéu 6. Chi mua sim, sira chira, nang cz“ip tai san

Tham quyen thu tuc trinh tu thyc hién theo quy dinh tai Quy ché quan ly hoat
dong dau tu, mua sam va quan 1y tai san ctia Quy Pau tu phat trién tinh Bac Ninh.

Piéu 7. Chi vt tu, viin phong phiam, ché nuéc

1. Chi vat tu van phong pham

a) Thyc hién khoan theo thang cac loai vt tu, vin phong pham thudc danh
muc sau: cac loai but (but bi, but nho, bat chi, but xoa, but da...), ghim, may dap
ghim, ghim cai, tui cuc, ho dan, cac loai kep gidy, gidy nhé, thudc ke, bang dinh,
khan lau (khong bao gdm gidy in, bia tai liéu, muc pho to, gidy vé sinh dung
chung...) mirc khoan 200.000 dong/nguoi/thang, riéng dbi véi Ban Giam ddc
duoc st dung thém theo nhu cau cong viéc.
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Ngoai danh myc vét tu, van phong pham duoc khoan trén, cac Phong
chuyén mon can cur vao nhu cau str dung thuc té dé dé nghi cap, trén tinh than
tiét kiém, chéng lang phi.

b) V& in 4n, pho t6 tai li¢u: Vige in an, pho t6 tai liéu chi phuc vu cho cdng tac
chuyén mon va cac cong viéc chung ctia co quan. Khong in an, pho to tai liéu cho
viéc riéng hodc cho don vi, cd nhan khong thudc trach nhi€ém cua co quan Quy.

¢) Thuc hién cAp mot 1an trong niam cac loai: S6 cong tac, lich Block treo
tuong, lich ban doi véi Ban diéu hanh, Kiém soat vién chuyén trach va Nguoi lao
dong Quy.

2. Chi ché, nuéc udng:

a) Phong lam viéc ctia Ban Giam ddc, Trudng Ban kiém so4t, phong hop,

phong khach: Van Phong thyc hién mua che, nude ubng va thanh toan theo s
thuc té hang thang (mdi thang mot 1an vao cudi thang).

b) Thuc hjén khoan chi tién che, nudc uéng cho Thanh Viép Ban kiém soat
chuyén trach, K€ toan truong, Nguoi lao dong so ti€n 200.000 dong/ngudi/théng.
Hang thang, Phong KH-TC 18p danh sach chi tién che, nude uong trinh Gidm doc
Quy phé duyé¢t dé chi cho cac phong.

Pic¢u 8. Chi tra dich vu buu chinh, thong tin, bao chi, dién thoai, fax

1. Chi dich vu buu chinh, théng tin, bao chi, dién thoai cb dinh, fax: Can
ctt hop dong va hda don thyc té dé thanh toan cho cac nha cung cap dich vu.

’ Mirc thanh toan cudc phi‘cho cac may dién ghoa,i ¢ dinh theo héa don thuc
t€ nhung khong qua 300.000 dong/may/thang. Néu s6 may nao ¢ cudc phi cao
hon muc quy dinh (néu st dung viéc ca nhan) thi Truéng phong phai chiu trach
nhiém thanh toan.

2. Khoan chi dién thoai di dong: Thanh to&n cing tam tmg tién luong hang
thang, theo mirc khoan hang thang nhu sau:

a) Giam doc Quy: 500.000 dong/thang;

~ b) Pho Giam dbc, Truong Ban kiém soat, K& toan truong: 400.000
dong/thang;

c) Thanh vién Ban kiém soat, Truong phong: 300.000 dong/thang;

d) Pho Trudng phong: 200.000 dong/thang;

d) Nhan vién:150.000 dong/thang.

Truong hop mét ngudi thude nhiéu dbi twong duoc hudong mirc khoan thi
chi dugc hudng mot mirc cao nhat.

Piéu 9. Chi quang c4o, giao dich, tiép thi

~ Bao g?)m cac khoan chi lién quan dén in 4n va phat hanh cac tai liéu, tac
pham, an pham chuyén dé vé Quy; trung bay pa nd, ap phich; dang phat thong tin,
hinh anh, tin, bai trén cac phuong ti¢n thong tin dai chung va noi cong cong; tai
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tro cho cac hoat dong van hoa, xa hoi, thé thao va céc hoat dong khac dé quang
cdo hoat dong va hinh anh cia Quy.

1. Viéc quang cao va chi quang cao dugc chu dong thuc hi¢n theo ndi dung
quang cdo dugc phé duyét.

2. Chimg tir thanh toan: P& xuat dugc duyét; Hop dong, Bao gia; Bién ban
nghiém thu thanh Iy hop ddng (kém theo miu quang céo néu cd); Hoa don hop 16.

Piéu 10. Chi phi hoat ddng trang website (néu c6)

1. Van phong cé trach nhiém xay dyng dinh muc chi nhuan but dua tin, viét
bai 1én trang website va thu lao Ban bién tap trang thong tin dién tir cua Quy trinh
Giam doc Quy quyét dinh.

2. Chi phi duy tri hoat dong cua trang website: Thanh toan theo héa don
thuc té ctia don vi cung cp.

Pi¢u 11. Chi tiép khach, hdi nghi, hi hop va ddi ngoai

1. Chi tiép khach:

a)’H(f)i ddéng quan 1y, Ban Giam déc, Truong Ban kiém soat dugc chi tiép
khach dén lam viéc tai Quy hodc khi di cong tac, di lam viée tryc tiep lién quan
dén hoat dong ctia Quy;

b) Ké toan truéng, Truong cic phong hodc twong duong dugc chi tiép
khach dén lam viéc tai Quy hoac khi di cong tac, di lam viéc truc tiép lién quan
dén hoat dong ciia Quy nhung phai dugc su dong y cua Giam doc;

¢) Viéc tiép khach phai dam bao van minh, lich su va tiét kiém, muc chi
tlep khach khong vuot qua 500.000 dong/ngum (bao gdm céa d6 ubng); Tong chi
tiép khach mot nim khong qua 10% tong chi phi ciia Quy trong ndm thyc hién.
Qua ting va cac khoan chi khac, mirc chi do Giam dbc quyét dinh.

d) This tyc thanh toan chi phi tiép khach: Ngudi tryc tiép di tiép khach phai
trinh lanh dao Quy duyét vao Phi¢u bao com khach roi méi lam thu tuc thanh toan
chuyén cho Phong KH-TC, ho so thanh toan bao gom:

- Kéohoach lam viéc, chuong trinh cong tac, cong vin, gidy moi... co noi
dung cu the;

- Phiéu bao com khéch c6 xac nhan Giam doc;

- Gidy dé nghi thanh toan (Mau do B6 Tai chinh quy dinh);

- Héa don, chung tir hop 1€ theo quy dinh.

2. Chi hoi nghi, hoi hop, tap huan nghiép vu:

a) Chi hoi nghi:

Quy duoc chi cho hoi nghi so két 6 thang, hoi nghi tong két nam, hoi nghi
khach hang, tap huin, boi dudng nghiép vu... bao gdbm céc khoan chi: chi thué

hoi truong, may chiéu, trang thiét bi, tai liéu, but gidy, tién nudc udng, trai cay;
chi phi thué giang vién, bao céo vién..
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- Pi voi tién an Hoi nghi muc chi nhu sau:

+ Hoi nghj tong két: 500.000 dong/dai biéu;

+ Ho1 nghi so két, boi dudng nghiép vu: 300.000 déng/dai biéu.

b) Chi héi hop:

- Hop Hoi dong quan ly: 500.000 dong/ngudi;

- Cac cudc hop vai cac nganh dé giai quyét cong viée lién quan dén hoat
dong cua Quy: 300.000 dong/nguot,

Chung tir thanh todn hoi hop gdm: Danh sach nhén tién c6 ky nhén, gidy
moi hop va céc van ban ¢6 li€n quan xac nhan cé cudc hop duoc to chirc;

c) Chi thué giang vién, bao cao vién chi ap dung déi\vc’yi cac cudc tap huén
nghiép vu (néu c6). Mot budi giang (1/2 ngay) dugc tinh gom 4 tiét. Mure chi (da
bao gom ca vi¢e soan giao an bai giang, tién an giang vién) cho giang vién, bao
cao Vién la cac cap nhu sau:

+ BO truong, Bi thu Tinh uy va cac chire danh tuong duong. Mirc chi:
2.000.000 dong/buoi;

+ Thtr truong, Chi tich HDND va UBND tinh, thanh phd tryc thudc Trung
uong, Pho Bi thu Tinh ty va cac chirc danh twong duwong. Muc chi: 1.600.000
dong/ngudi/budi;

+ Ph6 Chu tich HDND va UBND tinh, thanh phd tryc thudc Trung wong,
Vu truéng va Pho vu trudng thude Bo, Vién trudng va Pho vién truong thudc Bo,
Cuc truong, Pho cuc truong va cac chire danh tuong dwong; Pho Giao su; Tién
sy; Giang vién chinh. Mic chi: 1.200.000 d6ng/ ngudi/budi;

+ Cgln b0, cong chirc, vién chirc gong tac tai cap co quan, don vi & Trung
uvong va cap tinh. Muec chi: 1.000.000 dong/ ngudi/budi.

d) Chi giai khat giira gio: 50.000 dong/1 budi (1/2 ngay)/dai biéu.
3. Chi giao dich ddi ngoai:

a) Cac co quan don vi c6 gidy moi dénNdu hoi nghi nhu: Pai hoi, don nhan
danh hi¢u anh hung, huén chuong céc loai, I€ ky niém, khai truong, khai giang,
khéanh thanh ... mic chi t61 da: 3.000.000 dong.

b) Chi phung viéng than nhan ctia cac dong chi Lanh dao cic S&, ban nganh,
cac don vi thuong xuyén c6 quan hé, giup dg, hd trg Quy... mirc chi toi da:
1.000.000 dong va 01 vong hoa phung diéu.

¢) Céc truong hop khac do Giam dbc Quy quyét dinh.
Piéu 12. Chi cong tac phi trong nwéc
1. Thanh toan tién phuong tién di cong tac:

a) Nguoi di cong tac duoc thanh toan chi phi di lai, bao gdm: Vé tau, xe
van chuyén tir co quan dén noi cong tdc va nguoc lai; tién phuong tién di lai tai
dia phuong noi dén cong tac: Tur cho nghi dén cho lam viéce, tur ga tau, bén xe vé
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noi nghi (luot di va vé); cudc qua pha, do cho ban than va phuong tién cua ngudi
di cong tac; phi st dung dudng bd va cude chuyén chd tai lidu phuc vu cho chuyén
di cong tac (néu c6) ma ngudi di cong tac da truc tiép chi tra;

b) Truong hop di cong tac bang may bay thanh toan theo gia ghi trén vé,
hoa don, chig tir mua vé hop 1€ theo quy dinh cua phap luat. Truong hop vé may
bay khong bao gdbm cudc hanh 1y thi ngudi di cong tic duge thanh toan cude hanh
Iy ciia chuyén di va khéi lwgng hanh 1y duge thanh toan toi da bang khéi lugng
hanh 1y dugc mang theo cua loai vé thong thuong khac (1a vé di bao gém cudc
hanh ly mang theo);

) Truong hop nguoi di cong tac st dung xe 6 t6 co quan, phuong tién do
co quan thué hodc co quan bo tri thi nguoi di cong tac khong duoc thanh toan chi
phi di lai.

2. Khoan tién tu tic phuong tién di cong tac:

Nguoi lao dong khi di cong tac ma tu tic bang phuong tién ca nhan cach
try s& co quan 15km tré 1én bang phuong tién ca nhan thi dugc thanh toan khoan
tién tu tic phuong tién 1a 60.000 dong/ngay (thanh toan theo thuc té phat sinh di
ngay nao thanh toan ngay do).

3. Phu cép luu tr di cong tac ngoai tinh: 300.000 dong/ngay.
4. Thué chd nghi lai tai noi dén cong tac

a) Thanh toan tién thué chd nghi theo phwong thirc thanh toan khoan (khéng
c6 hoda don) nhu sau:

- Pi cong téc tai cac thanh phé truc thudc trung wong; cac dac khu:

~ + Hoi dong quan ly, Ban diéu hanh, Truong Ban kieém soat: 800.000
dong/ngay/nguoi.

+ Thanh vién Ban kiém soat, Nguoi lao dong muac khoan:
600.000 dong/ngay/nguoi.

- b1 cong tac tai céac tinh:
~ + Hoi dong quan ly, Ban dicu hanh, Truéng Ban kiém soat: 600.000
dong/ngay/nguoi.
‘ + Thanh vién Ban kiém soat, Nguoi lao dong muc khoan: 500.000
dong/ngay/nguoi.

b) Thanh toén tién thué chd nghi theo gia thué phong thuc té (co6 hoa don
hop phép) nhu sau:

- Pi cong téc tai cac thanh phé truc thudc trung wong; cac dac khu:

+ Hoi dong quan 1y, Ban diéu hanh, Truéng Ban kiém soat dugc thanh toan
muc gid thué phong ngu toi da khong vuot qua 1.200.000 dong/ngay theo tieu
chuan mot ngudi/01 phong.

+ Thanh vién Ban kiém soat, Nguoi lao dong dugc thanh toan theo gia thué
phong ngu t61 da khong vuot qua 1.400.000 dong/ngay/phong 2 nguoi.



- Pi cong téc tai cac tinh:

+ Hoi dng quan ly, Ban diéu hanh, Truéng Ban ki‘ém soat dugc thanh toan
mure gia thué€ phong ngu to61 da khong vuot qua 800.000 dong/ngay theo ti€u chuan
mot ngudi/01 phong.

+ Thanh vién Ban kiém soat, Nguoi lao dong dugc thanh toan theo gia thué
phong ngu t61 da khong vuot qua 1.100.000 dong/ngay/phong 2 nguoi.

- Trudong hop di cong tdc mot minh hodc doan cong tac co 1€ nguoi hoac 1€
nguoi khac giéi, thi duoc thué phong riéng theo mirc gia thué phong thyc té nhung
t6i da khong duoc vuot murc tién thué phong cua nhitng ngudi di cing doan (theo
tiéu chuan 2 nguoi/phong).

5. Pi cong tac theo doan cong tac phdi hop lién nganh, lién co quan

a) Truong hop Quy c6 nhu ciu trung tap can bo, cong chirc, vién chirc va
nguoi lao dong thude co quan, don vi khac di phdi hop cong tac nham thuc hién
nhiém vu cta Quy thi Quy co6 trach nhiém thanh toan toan bd chi phi cho doan
cong tac gom: Tién chi phi di lai, phu cp luu trd, tién thué phong nghi tai noi dén
cong tac theo muc chi quy dinh tai Diéu nay;

b) Truong hop di cong tac theo doan phdi hop lién nganh, lién co quan do
thu truong co quan quan ly Nha nudce cAp trén triéu tap trung dung néu Ban diéu
hanh, Kiém soat vién, nguoi lao dong ciia Quy thudc thanh phan doan cong tac
(duoc Giam d6c Quy chap thuan) khong di tap trung theo doan dén noi cong tac
thi Quy phai thanh toan tién chi phi di lai cho nguoi di cong tac.

Ngoai ra, co quan, don vi cu nguoi di cong tac co6 trach nhiém thanh toan
tién phu cap luu tra, tién thué phong nghi cho ngudi duge Quy ctr di cong tac (néu
don vi phdi hop khéng thanh toan).

6. Chiing tr thanh toan:

a) Giay di duong cia nguoi di cong tac ¢ dong dau xac nhan cua co quan,
don vi noi dén cong tac (hodc cua khach san, nha khach noi luu tra);

b) Van ban hoac ké hoach cong tac da duogc thu trudng co quan, don vi phé
duy¢t; cong van; gidy moi; van ban trung tap tham gia doan cong tac;

_ €) Hoa don; chimg tir mua vé hop 1€ theo quy dinh cua phap luat khi di cong
tac bang cac phuong ti¢n giao thong hodc giay bién nhén ctia chu phuong tién;

d) Bang ké d¢ dai quang duong di cong tac trinh thu truéng co quan, don vi
duyét thanh toan (ap dung khi thanh toan khoan tién tu tic phuong tién di cong tac);

d) Hoéa don, chimg tu thué phong nghi hop 1€ theo quy dinh cua phap luat
(4p dung khi thanh toan tién thué phong nghi theo hoa don thyc té).

~ ©)Riéng ho so thanh toan khoan kinh phi str dung xe 6 t6 khi di cong tac tai
diém c khoan 1 Diéu nay gom: Ching tir quy dinh tai di€ém b va diém d Diéu nay.

7. Thanh toan khoan tién cong tac phi theo thang:
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Khoan chi tién hd tro xang xe, gui xe cho Ban dié‘u hanh, Ban kiém soat
chuyén trach, Nguoi lao dong theo mirc khodn: 700.000 dong/nguoi/thang. Thyc
hién chi tra cung vo1 luong va tién an ca hang thang.

Piéu 13. Chi cong tac nuwde ngoai

Cac thu tyc hanh chinh doi véi ngudi dugc cii di cong tac hodc duoc cir di boi
dudng ngan han ¢ nudc ngoai thuc hién theo diing quy dinh cua phap luat hién hanh.

Chi phi cia chuyén cong tac duoc thanh toan theo hop dong vai cac co
quan, don vi, t6 chic chuyén di hoac cac quy dinh veé di cong tac nudc ngoai cua
nha nudc quy dinh. Muc chi cu thé do giam doc Quy quyét dinh.

Piéu 14. Chi dao tao, bdi dwdng tap huan nghiép vu
1. Chi dao tao:

Kinh phi hé tro cho Ban diéu hanh, Ban kiém soat chuyén trach, Nguoi lao
dong duogc ctr di hoc (bao gom hoc cdc I6p cao cdp, trung cap 1y ludn chinh tri,
kién thirc quoc phong an ninh, ky nang quan 1y Nha nuwde, kj ndng theo yéu cau
vi tri viéc lam...).

a) D6i voi Ban diéu hanh, Ban kiém soat chuyén trach, Nguoi lao dong
thudc dién quy hoach duoc ctr di hoc theo ké hoach chuong trinh cuda tinh hang
nim dugc thanh toan tién hoc phi va tién gido trinh do don vi t6 chirc quy dinh
(Chi thanh todn tai liéu chinh, khéng thanh todn doi véi tai liéu tham khdo) va
dugc thanh toan khi két thuc khoa hoc c6 chung nhéan ciia cap c6 tham quyén
cong nhan di hoan thanh va dat yéu cau.

b) Céc truong hop tu xin di hoc do cd nhan dam nhan kinh phi, co quan
khong thanh toan chi phi dao tao va chi phi tai liéu.

2. Chi tap huén:
a) Tién hoc phi: Thanh toan theo chimg tir thu ctia co s ddo tao.

b) Tién tai liéu: Thanh toan theo chung tir thu ctia co sé dao tao (Chi thanh
toan tai liéu chinh, khong thanh toan doi voi tai liéu tham khao).

Picu 15. Chi hd tro chi phi di chuyén

a) Chi hd tro Ban diéu hanh, Ban kiém soat chuyén trach, Nguoi lao dong bi
tac dong, anh hudng cua vi¢c thuc hién sép xép don vi hanh chinh c6 khodng cach
di chuyén tir tru sé lam viéc cii dén tru sé 1am viéc méi tir 20km tré 1én nhu sau:

- Mirc hd tro: 1.900.000 dong/ngudi/thang;

- Thoi gian tinh hudng hd trg theo thang (tir di 15 ngay trd 1én trong 1
thang thi dugc tinh 1a 1 thang);

- Khoan hd trg duoc chi tra cung ky luong hang thang, khong dung dé
tinh dong, huong BHXH, BHYT, BHTN va khong 1am cin cir dé tinh céc ché
do, phu cép khac.

b) Thoi gian hd tro tir 01/7/2025 dén ngay 30/6/2027;

¢) Ngudn kinh phi: Tir ngudn kinh phi hoat dong cua Quy;

d) Khong ap dung hd tro véi cac truong hop sau:
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- Ban diéu hanh, Ban kiém soat chuyén trach, Nguoi lao dong sau khi
thuc hién sip xép c6 khoang cach di chuyén thuan loi hon trudce khi sip xép;

- Ban diéu hanh, Ban kiém so4t chuyén trach, Nguoi lao dong nghi viéc
riéng, nghi phép, 6m dau, thai san trén 15 ngay/thang;

- Ban diéu hanh, Ban kiém soét chuyén trach, Nguoi lao dong nghi theo ché
d6 quy dinh tai Nghi dinh sb 178/2024/ND-CP ngay 31/12/2024 ctia Chinh phu.

Diéu 16. Chi tién dién, nwéc, v€ sinh co quan

Trén co so cac hop dong da ky két voi cac don vi cung cip dién, nude va
vé€ sinh co quan, hang thang can ctr vao hda don, bién lai thyc t€ phat sinh dé thanh
toan cho nha cung cap nhung dam béo tiét kiém, chong lang phi.

Piéu 17. Chi quan Iy  t6 va xing xe
1. Quan ly xe 0 t0:

a) Xe 0 t0 la tai san cia nha nudc cap, dé phuc vu chung cong tac cia co
quan, vi vay phai duoc quan ly str dung chat ché c6 hi¢u qua.

b) Giao Van phong quan ly va thyuc hién diéu xe, gan voi trach nhiém ca
nhan cua lai xe. Truong hop do yéu cau cong viée, Trudng cac phong, ban bao
cdo Giam doc Quy dé Vin phong diéu dong xe 6 t6 dua nguoi lao dong Quy di
phuc vu cong tac;

Chi khi nao c6 Iénh diéu xe va xe dam bao du cac di€u ki¢n k¥ thuat va an
toan thi 1ai xe mao1 dugce st dung xe phuc vu cong tac.

c) Xe 0 t0 duogc bao dudng, stra chira dinh ky thuong xuyén theo dung quy
dinh quan 1y k¥ thuat dbi véi timg loai xe. Khi xe hu hong phai sira chira, 14i xe
béo Vian phong dé xuit voi Giam ddc quyét dinh viéce stra chita. (c6 bién ban
kiém tra xdc nhdn tinh trang xe, bdo gida siva chita, thay thé ... ¢é xdc nhdn cia
phong KH-TC theo diing quy trinh quy dinh tai Quy ché quan Iy hoat déng dau
twr, xdy dwng, mua sam va quan 1y tdi san c¢é dinh cia Quy).

2. Quan ly xang xe:

a) Dinh mirc khoan ti€u hao nhién li€u cho xe 6 t6 thuc hién theo quy dinh
hién hanh ciia UBND tinh;

b) Lai xe c6 trach nhiém lay ho4 don dé thanh toan tién xang dau vao cudi
hang thang.

c) Xang dau xe 6 t6 chi duoc thanh toan khi c6 1énh diéu xe va xac nhan
s0 km cua nguoi dung xe theo dung quy dinh vé quan 1y 6 t6; Phong KH-TC
chinh ki€m so4at vi¢c thanh toan trudc khi trinh Giam déc quyét dinh.

3. Dinh mirc thay dau nhét 1a 5.000km/lan. Chi phi kiém dinh, cu¢c phi
duong bd theo hoa don thuc té.

4. Khoan tién rira xe, bom hoi, va 16p

~ Khoan tién rira xe, bom hoi, va 16p xe 6 t6 07 chd ngoi la: 350.000
dong/thang; xe 6 t6 05 cho ngdi la: 300.000 dong/thang. Thuc hién thu tuc thanh
todn theo thang hoac quy.
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Piéu 18. Chi phong chay, chira chay

Chi phong chay, chita chay: Bao gdm chi phi mua cac thiét bi, vat tu, lap
dat theo quy dinh ctuia phap luat vé phong chay, chira chay.

Vin phong chiu trach nhiém theo ddi va quan 1y cac trang thiét bi phong
chay, chira chdy ctia co quan Quy.

Piéu 19. Chi vé hiép hdi, nganh nghé

Cac khoan chi dong gop vao Hi€p hoi ma Quy tham gia dugc thuc hién
theo yéu cau tai Piéu 1¢, Quy ché va quy dinh ctia Hiép hoi.

Viéc tham gia vao cac Hoi, cac to chitc nganh nghé khac phai phu hop véi
hoat dong cua Quy, cac khoan chi dong gop thuc hién theo quy dinh cua Hoi,
nganh nghé ma Quy tham gia.

Piéu 20. Chi cong tac Pang, Poan thé

Cac khoan chi cua t6 chirc Pang, Poan thé chi theo quy dinh V:é chi cong
tac Dang, doan thé theo Phap luét hién hanh. Ngoai ra, truong hop thicu s& dugc
xem x€t ho trg tir nguon kinh phi cia Quy, cac muc chi ap dung theo Quy ché nay
va cac quy dinh cua phap luat co lién quan.

Piéu 21. Chi thué twr van, kiém toan, tham dinh, chi xin y kién chuyén gia

Can ctr vao tinh chat cong viéc cac phong chuyén mén dé )guét Gidm (1’}50
Quy xem xét, quyét dinh viéc thué cac don vi tu van phép 1y, kiém toan, tham
dinh, ‘26 chtrc xin y kién chuyén gia... Muc chi dugc thuc hién theo thoa thuan tai
hop dong nhung khong vuot qua mure chi theo quy dinh cia phap luat hi¢n hanh.

Pi¢u 22. Mot s6 khoin chi khac

Cac khoan chi khac khong quy dinh tai Quy Che nay thi can ct vao tinh
hinh thuc té Giam ddc Quy quyét dinh trén tinh than tiét kiém va hiéu qua.

Chuong 111
TRICH LAP VA SU DUNG CAC QUY

Pi¢u 23. Chénh léch thu chi

Chénh léch thu chi cia Quy 1a khoan chénh léch giita tong doanh thu va tong
chi phi theo quy dinh. Quy thuc hién nghia vu ddi v6i ngan sach nha nudc, phan phéi
két qua va trich lap cac Quy theo quy dinh cua phép luat hién hanh.

Piéu 24. Quan Iy va sir dung cic quy

1. Cac quy dugc Uy ban nhan dan tinh quyét dinh mirc trich 1ap theo quy
dinh hién hanh: quy dau tu phat trién, quy du phong tai chinh; quy thudng ngudi
quan ly, quy khen thudng, quy phuc loi ciia Quy.
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2. Muc dich st dung cac quy thuc hién theo quy dinh tai Khoan 1 Piéu 11
Thong tu sb 86/2021/TT-BTC.

3. Mtrc chi quy khen thudng va phuc loi thuc hién theo Quy ché quan 1y,
st dung quy khen thudéng, quy phuc 191 cua Quy.

4. Quy xay dung, 13y ¥ kién tham gia ctia ngudi lao dong, Cong doan Quy
va trinh Hoi déng quan 1y Quy phé duyét Quy ché thi dua, khen thuéng va Quy
ché quan 1y, str dung quy khen thuong, quy phuc loi.

) Chuwong IV
TO CHUC THUC HIEN

Piéu 25. T chirc thuwe hién

1. Quy ché nay duogc pho bién dén toan thé Ban diéu hanh, Ban kiém soat,
Ngudi lao dong Quy Pau tu phat trién tinh Bac Ninh.

2. Hoi dong quan 1y, Ban diéu hanh, Ban kiém soat, Nguoi lao dong thudc
Quy Pau tu phat trién tinh Bac Ninh va céac to chirc, ¢4 nhan c6 lién quan co
trach nhiém nghiém tic thyc hién cac ndi dung quy dinh tai Quy ché nay; truong
hop vi pham, tiy theo tinh chat va mirc d6 vi pham sé& bi xtr 1y theo quy dinh.

3. Trong truong hop quy dinh cta Nha nudc ap dung ddi véi cac khoan
chi theo Quy ché nay ¢ su thay doi ting vé dinh muc chi thi thuc hién theo quy
dinh cia Nha nuodec.

4. Trong qué trinh thuc hién, néu c6 nhitng ndi dung can diéu chinh hoic
stra d6i, bd sung, Giam déc Quy Pau tu phat trién co trach nhiém tong hop,
trinh Hoi dong quan 1y Quy xem xét, quyét dinh./.
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